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POSITION:  Transfer Station Attendant Short Notice 
 
SALARY:  $11.50 per hour 
 
REPORTS TO:  Solid Waste Manager   
   
LOCATION:  Keller, Washington   

 
BASIC FUNCTIONS:  The incumbent will be responsible for coordinating the operation and maintenance of the Tribal Transfer Station.  

Duties include opening and closing the transfer station during normal hours of operation, maintaining it to operational standards 
by segregating waste, recycling, signage, educating users, picking up blown around trash and keeping area clean and tidy.  
Additionally, will check customers in and out of station by verifying CCT membership (enrollment) cards and dumping permits, 
monitoring and directing public and commercial vehicles to and from designated recycling or dumping areas as well as in and 
out of the transfer station.  Duties also involve public relations; for example, will explain unloading procedures, educate users 
regarding recycling and methods of waste reduction and separation.  Will be responsible for maintaining the transfer station with 
hand tools as necessary to keep area safe, accessible and maintained to environmental standards by eliminating blown around 
trash, performing minor repairs to drop boxes, monitoring public, implementing the Transfer Station Handbook, providing 
monthly reports indicating waste types coming in, incidences, number of untarped loads, unmet needs and other issues.  Will 
complete incident report forms for illegal loads, untarped loads, etc. and submit them to the Solid Waste Enforcement Officer on 
a weekly basis. 

 
MINIMUM QUALIFICATIONS:  
       Education and Training: 

 Requires a High School Diploma or GED. 
       
     Knowledge, Skills, and Abilities: 

 Requires above average attendance record in previous positions. 
 Requires the ability to understand and execute oral and written instructions and to communicate effectively both orally and in 

writing. 
 Requires the ability to work independently with minimal supervision. 
 Requires the ability to establish and maintain relationships with employees, Tribal officials and the general public, and to 

minimize confrontational and adversarial situations. 
 Requires the knowledge of waste reduction, recycling, moderate risk household waste, is desirable. 
 Requires the physical strength and agility sufficient to perform the work of the position; able to lift a minimum of 40 pounds. 
 Requires a CPR/first aid certification or receive one within the 60 days of employment, and maintain throughout employment. 
 Requires significant responsibility for provision of service to the public. 
 Requires the willingness to work flexible hours, including weekends, and in adverse weather conditions. 
 Requires the ability to maintain reliable transportation to and from work. 

 
NOTE: Pursuant to Tribal Policy, this position is subject reasonable suspicion and post-accident drug testing. 

 
TRIBAL MEMBER AND INDIAN PREFERENCE WILL APPLY; PREFERENCE WILL ALSO BE GIVEN TO HONORABLY 

DISCHARGED VETERANS WHO ARE EQUALLY QUALIFIED WITHIN EACH INDIAN PREFERENCE CODE. 

 

 
NEW: Effective May 12, 2014: All notifications from the Human Resources will be sent by E-mail, please make sure your e-mail 

address is entered on your application. 
 
CLOSING DATE: Applications and supporting documents MUST be received in the Human Resources Office by, Open Until 

Filled 1st Review on Friday, January 18, 2019 
 

http://www.colvilletribes.com/
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INFORMATION:   Confederated Tribes of the Colville Reservation 
Human Resources Office 
P. O. Box 150 
Nespelem, WA  99155 

  (509) 634-2295 
  lawrence.harry.hrs@colvilletribes.com  

 

Must possess and maintain a valid Washington State driver’s license and be eligible for the Tribes’ Vehicle Insurance.  In 
addition, this position may be subject to pre-employment background clearances.  If applicable, these clearances must 

be maintained throughout employment.  

mailto:lawrence.harry.hrs@colvilletribes.com

